
HANGTOWN LITTLE LEAGUE REQUIRED 
RESPONSIBILITIES & TRAINING FOR MANAGERS AND 

COACHES 

Required Responsibilities 

1. Make sure you have a completed Medical Release for each of your
players. These forms MUST be with you at each practice and game.

2. Follow District 54’s Covid Risk Mitigation Procedure, which can be
found on the Hangtown Little League website at hangtownll.com.

3. Report any players not able to play due to possible Covid exposure,
quarantine, or infection to the League Safety Officer.

4. Report any accident or injury that requires a player to be removed from
a game or practice and which precludes him/her from returning to the game
or practice where accident or injury as occurred. Should this take place you
must complete the League’s accident reporting form, which can be found
on the League’s website. Completed accident forms must be provided
within 24-48 hours of the incident to both your Player Agent and either the
League President or Safety Officer.

4. If you have not done so already, complete the Volunteer Opportunities 
application on the Hangtown Little League website.

5. Complete your background check through JDP. A link will be provided 
to you by the League’s Safety Officer this will allow you to directly access 
the JDP website. We do it this way so that you will only be supplying your 
personal information directly to JDP.

6. Once HTLL’s application with the California Department of Justice
(DOJ) is completed and the fingerprinting process has been set up you will 
be required to complete Live Scan fingerprinting, which will be good for 
your Little League life. We will notify you when and where this will occur. 
These fingerprints will be run through the DOJ databases and is being 
done for the purpose of weeding out people who have committed sex 
offenses with minors. It is required by Little League International and by 



state law. Little League will check compliance, so again, make sure you get 
it done.  

7. Read and follow the Coaches Code of Conduct, which you will find in
this packet.

8. Inspect the fields before every practice and game - copies of the
checklists for this are in this packet. We need a written inspection form
filled out and returned to your player agent only if you find problems which
you yourself cannot correct.

9. Be familiar with the Official Rules of Little League Baseball. Little
League Rule Books can be found in each snack bar location. If you would
like a copy of your own reach out to your Player Agent. You can also
download the Little League Rule Book app on your smart phone device.

Required Training 

1. Familiarize yourself on how to coach baseball fundamentals. While
District 54 may provide a coaching clinic at some time in the future (we will
notify you if and when that occurs), in the meantime, use the Big Al
baseball videos, which are available to you on the District website,
ca54littleleague.com. A QR Code for accessing this website is also
included in this packet. To access the videos, apply for a membership, and
then use the District 54 membership code: CA542022, to get your
membership for free. These videos are an excellent resource for managers
and coaches on all aspects of the game, especially if you haven’t coached
before.

2. Each manager and coach is required to complete the following training
modules on an annual basis:

a) CDC Heads Up concussion training.
b) Sudden Cardiac Arrest (SCA) Prevention training.
c) SafeSport Child Protection Program training – Abuse Awareness for

Adults.

Each of these training modules can be found on the District 54 website. For 
your convenience we have included a QR code so you may directly access 
each of these training modules. You will find these QR codes included in 



this packet. After you have completed this training, notify your Player Agent 
so that we can keep track of who has done it and who hasn’t. This is a Little 
League and federal requirement. 

3. Lastly, at least one manager or coach from each team is required to
attend a safety clinic each year. This year, we are utilizing the recorded
District 54 safety clinic which is available on the District 54 website. In order
to receive your certificate, you are required to complete the Google form
provided at the end of the presentation. Notify your Player Agent after
someone completes this training.

To all of you - we very much appreciate your willingness to step up and 
teach our kids the joy of playing baseball. Should you have any questions 
regarding these responsibilities or requirements, please reach out to your 
Player Agent. 

Thank you, 
Hangtown Little League Board 
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Field Inspection Form 

Team Name _____________ _ Date ___________ _ 

Field Name-______________ _ TI me ___________ _ 

Inspector Name ____________ _ Team Ph No: ________ _ 

EQUIPMENT CHECK (Ensure properly fits) 

ALL PLAYERS: D Helmet D Bats D Spike Check D Cups D Chin Guard 

CATCHER'S GEAR: D Chest Protector □ Helmet □ Mask □ Shin Guard □ Cup □ Kneel Wedges 

FIRST AID KIT: □ Ice Packs D Cleansing Packs D Band Aids D Accident Reports D Rubber Gloves 

FIELD CONDITIONS (Check all that apply) 

PRE-USE INSPECTION Good Condition check yes or no 
---

NA lnsoection Area 
Prev�r ra.ke_clfi�d!'\ 
Soil loose to provide safe sliding zones 

Running paths and sliding zones near  
- -b:>.c:•••'--'"'-11"'1 ... 

---

Holes, damage, rough or uneven spots 

Field clear of maintenance equipment 

Is field free of litter 

Glass, rocks and other debris & foreign 
objects 

Bases in good condition (free if damage, 
rips and tears) 
Is the Infield and outfield free of holes, 
mounds or ant hills 
Bleachers free of debris 

I No NA lnsnection Area 

Pit.cbeu.MoJIDd iJ:La_oQ.Q..Q.Q.lliillo.n_ 
Batter's Box, catcher 's area 
-r.v.L.hno;i<a,.r.,l,;,t..,_in.aood.nocdi. 

Fields, Baselines and batter's box-
"�t>n<>rlvJin.,,1 

Large gaps or Unsafe conditions 
il"I th....h<1.r.,k..<:t.o.r>.J<acr..in" 

Dugouts, bleacher and scorekeep-
�=,.,_::u,d.JiU..r..£•--

Are lights working properly 

Check the lights timer and ensure it's 
set past the ETA of the end of the 
--�a 

2022 Hangtown Little League Safety Plan 



Damage to screens, fences edges 
or sharp fencing 

------

Dugouts condition before 

After Use Reminders: Rake field after use ensure field, dug out, bleacher and scorekeeper areas are clean 
Turn in before each game or practice to the Board Member on Duty or the Slot at the Concession Stand. 

NOTES/HAZARDS ____________________________ _ 

Inspector Signature Manager Signature 

Hangtown Little League • E-mail address: hangtownll@gmail.com 



HAVE YOU: 

Walked field for debris 

Inspect helmets,bats,catchers' gear 

Made sure a First Aid kit is available 

Checked conditions of fences, back
stops, bases and warning track 

Do you have a working telephone 

Held a warm-up drill 

2022 Hangtown Little League Safety Plan 
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